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Description automatically generated]Private and Confidential
DBF Job Application Form

	Personal Information

	Position applied for
	

	Title, Forename(s) and Surname
	

	Address and 
Postcode
	

	Contact numbers(s)
	

	Email
	

	Current employment status and notice period
	

	Where did you first hear about this role?

	(Diocesan website, Diocesan Twitter handle, Indeed, LinkedIn, Personal Referral, Recruitment Agency – please specify, Online Advert Platforms – please specify, Traditional Media Advert Platform – please specify, Others – please specify)



	Do you have any criminal convictions (except those ‘spent’ under the Rehabilitation of Offenders Act 1974)? If yes, please provide further information.
	


	Armed Forces Covenant
	If you are, or are the partner of, a member of the Armed Forces please give details here as we have signed a covenant regarding applications from members of the armed forces or veterans.




	Feedback
	We are always looking at ways to improve our recruitment process and experience for candidates; we would like to contact you once the process has concluded to ask for your feedback.  
Would you be happy for us to get in touch?

Yes / No* Delete as applicable 

	References from your current or previous employers and/or a character reference 
	Reference 1
Full Name
Job Title
Organisation
Contact Details 
Email 
Telephone
	Reference 2
Full Name
Job Title
Organisation
Contact Details
Email
Telephone


*References will not be contacted without your consent, usually once the job has been offered and verbally accepted.
How to apply
Please provide a covering letter of no more than 2 pages of A4, telling us about yourself. Kindly note that your covering letter is a critical requirement for the shortlisting process.
Please ensure your covering letter includes:
· Your motivations for applying for this role.
· How you meet the person specification requirement for the role.
· How your values are in sympathy with the aims and ethos of the Church of England.
Submit the following documents to hradmin@salisbury.anglican.org
1. Completed and signed application form. 
2. Covering Letter  
3. Current Curriculum Vitae   
Declaration
By applying, you confirm that you have permission to work in the UK.  (Please be aware that under the Immigration Asylum and Nationality Act 2006, it is a criminal offence to employ anyone who is not entitled to live or work in the United Kingdom.)
I confirm that the above information is complete and correct and that any untrue or misleading information will give my employer the right to terminate any employment contract offered. If my application is progressed to shortlist and/or offer of appointment, I agree that I will provide the relevant documents in support of my application. 
I agree that Salisbury DBF reserves the right to require me to undergo a medical examination.  (Should we require further information and wish to contact your doctor with a view to obtaining a medical report, the law requires us to inform you of our intention and obtain your permission prior to contacting your doctor).  I agree that this information will be retained in my personnel file during employment and for up to six years thereafter and understand that information will be processed in accordance with Data Protection legislation.
I consent to Salisbury DBF processing the information given on this form, including 'sensitive' information as may be necessary during the recruitment process. I understand that if my application is not successful it will be held on file for a maximum of 6 months unless I request in writing for this to be deleted.

	I [Insert your name here] understand that if I return this application by email, it will automatically be deemed that I have signed this declaration.


	Date:
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